HOW-TO Upload and share your presentation

All recorded presentations should be submitted by Monday 15th June. Share your presentation via the Microsoft Form sent to your email or
click here to access the form. If you have any queries, please email us at conference@ailasa.org.

Option A:
Upload video
file via
WeTransfer
(preferred
option)

1. Visit: https://ailasapresentations.wetransfer.com/
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Agree to the terms and conditions.

3. Enter your email, drag or select your file to ‘Add your files’ and write your Last Name and ‘Title of Presentation’ in the Message
box, and then click Transfer:

Email to
conference@ailasa.org -

i
Your emai
Last Name and 'Title of
© |

LRI ST

Presentation'

= I . I



https://forms.office.com/Pages/ResponsePage.aspx?id=q8h8Wtykm0-_YGZxQEmtYvBMBl1OxplDhgrhkhJHy5dUM0o3WFdPNUpUSFQ0WjMwREdGMUpKWTdXTC4u
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4. Verify your email address with a code that will be sent to your inbox.
5. Wait for the upload to be finished (this might take some time depending on the file size).

Watch this video tutorial for generating and sharing a link and/or video file from your Zoom recorded presentation:
Option B: https://www.youtube.com/watch?v=IZHSAMd89JE&feature=emb logo
Share a Link

Follow these instructions for downloading your recorded presentation video file in Microsoft Teams/Stream:
T} HANDS ON Teams Blog  Shar

How to download meeting recordings

To get the video file of your meeting you need to go to Microsoft Stream, this is the platform that processes the video and
stores it.

1. Open Microsoft Stream - https://web.microsoftstream.com/

2. On the menu click on My Content and then Meetings

3. Look for the video you want to share and click on the ... to open the more options menu

4. Click on Download video
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